Tutorial 10
Automating Tasks
with Macros

Start File:




Security Warning

x|

location may be able to tamper with this file.
What's the risk?
| Do not gsk me again for network fles

@ Do you want to make this file a Trusted Document?

This file is on a network location. Other users who have access to this network

st |

(
( % )
!/‘ Security Warning Some active content has been disabled. Click for more details. Enable Content
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Trust Center 2 ﬂ
Trusted Publishers R i

Trusted Locations

Disable all macros without notification
Trusted Documents @ Disable all macros with notification
) Disable all macros except digitally signed macros

") Enable all macros (not rec ded;

Add-ins

potentially d: code can run)

ActiveX Settings
|

Macro Settings |

Access will execute macros/VB code/action queries when a file is
opened from a Trusted Location, is a Trusted Document, or you
click Enable Content
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b | Add New Action [~]

MessageBox
Message Open the frmContract form
Beep No
Type None
Title Holland database
/*  Open the frmContract form
E OpenForm
Form Name | frmContract
View Form
Filter Name
Where Condition =
Data Mode

Window Mode | Normal

Updat:

Action Catalog

find %

EIC3 Actons

B3 Filter/Query/Search
.~ FindNextRecord
W FindRecw

FindRecord

Finds the first or next record that
meets specified criteria, Records
can be found in the active form or
datasheet.

B Press F1 for more help.

El MessageBox
Message |Find contract 3040
Beep |No
Type |None
Title |Holland database
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Object Event Occurs When
Command Button Click
Form Load
Form Current
Form Close
Form BeforeUpdate
Combo Box AfterUpdate
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| [Format| Data |

Event |other | An |

On Click
On Got Focus

mcrHollandGroup.OpenfrmCustomer E@
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7 marHollandGroup

= Submacro: OpenfrmCu
OpenForm
Form Name
View
Filter Name
Where Condition
Data Mode
Window Mode
End Submacro

E Submacro: PrintSelecte

SelectObject
Object Type
Object Name
In Database Window
RunMenuCommand
Command
SelectObject
Object Type
Object Name
In Database Window
End Submacro

ok [Add New Adtion

stomer

frmCustomer

Form
= [CustomerID]=[Forms]![frmContract]![CustomerID]

Normal

dRecord
Form
frmContract
No

PrintSelection

Form
frmContract

No

=
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[l Print selected record

Property Sheet

Selection type:
Command42

Command Button

[=]

[Format| Data

| Event |other [ A |

’ On Click

merHoll

andGroup.PrintSelectedRecord
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[Contract 4 4 140t66 » m b ]
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Show All
Actions
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Property Sheet
Selection type: Combo Box

cboToDisplay E‘

Format | Data | Event | Other | Al

Name cboToDisplay
Datasheet Caption

Property Sheet
Selection type: Form

Form B

|Format| Data | Event [other [ Al |

On Current
On Load

An rlict

[Embedded Macro]
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+ Form : On Current

A\ Setvalue
Item = cboToDisplay
Expression = [ContractMNum]

'Q' Add New Action E!
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correctly

when working

[

: Form : Before Updatd

A\ SetValue
Item = [bdModifiedDate]
Expression = Now()
A\ SetValue
Item = [bxtModifiedBy]

Expression = OSuser()

o [dd New Adtion [=]
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5] Queries

Available Queries

qgryContractAmtsStatistics L |
qgryContractAmtStatisticsByCity
gryContractList

gryCustomerEmail
qryCustomersAndinvoices
gryCustomersAndinvoicesCrosstab
gryCustomersByName
gryCustomersByNameParameter
arsDunlicataCantractStartNatac

I3 =

Preview Display
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)2& # “3) aqrylargeContractsAfter2014
R SELECT ContractNum, ContractAmt, StartDate, ContractType
FROM tbiContract
3 4 #5 1 WHERE ContractAmt > 40000 AND StartDate >= #1/1/2014%

ORDER BY StartDate;
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SELECT fields
FROMtables
WHEREcondition(s)
ORDER BYsortfield(s )
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SELECT *

FROM tblContract;

Run the query... it shows all 8 fields and all 66 rows from the table
Save the query as grySimpleSelect

SELECT fields
FROMtables
WHEREcondition(s)
ORDER BYsortfield(s

' '0A '0A
SELECT ContractNum, ContractAmt, StartDate, Contrac tType
FROM tblContract
WHERE ContractAmt > 40000 AND StartDate >= #1/1/201 A4

ORDER BY StartDate;

' < gryLargeContractsAfter2014
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Save gryLargeContractsAfter2014
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SELECT [Name]
FROMMSysObjects

WHERE [Type] =
ORDER BY [Name];

5 AND Left([Name],1)<> "~"
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