Tutorial 7
* Creating Custom Reports
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Property Sheet X
Selection type: Report

Report v |

|Format| Data | Event | Other | ANl |

Record Source
Filter
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|Group, Sort, and Total

with a footer section ¥ » keep header and first record together on one page ¥ : Less 4
ﬂsw by InvoiceDate

¢= Add a group “}_l Addasort}

Grm.pm Invoiceltem ¥ with Aontop ¥ , by entire value ¥ , with InvoiceAmt totaled ¥ . with title dick to add , with a header section ¥

Totals

Total On [frijgicaAmE | v

with a footer section
without a footer section

keep header and first record together on one page ¥

do not keep group together on one page
keep whole group together on one page

keep header and first record together on one page

TyPe |Sum
Show Grand Total

[] Show group totals as % of Grand Total
] Show in group header

]

Show in group footer




Group, Sort, and Total

.| Group on Invoiceltem ¥ with Aontop ¥ ; by entire value ¥ , with InvoiceAmt totaled ¥ » with tile dlick to add , with a header section ¥ «
with a footer section ¥ , keep header and first record together on one page ¥ : Less «

0 Totals
L‘D Sort by InvoiceDate Total On i———T—---———-
‘[ﬁ; Add a group ‘ﬁl Add a sort ‘ — IV
e sm ¥
keepheadermdﬁ'strecordtogeherononepage. =

Show Grand Total
[] show group totals as % of Grand Total
[ Show in group header

Show in group footer

do not keep group together on one page
keep whole group together on one page
keep header and first record together on one page

with a footer section
without a footer section

Type | sum v
" | Show Grand Total
’ ] show group totals as % of Grand Total
, [] show in group header
) 5 $ Show in group footer
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Date and Time

[¥] Include Date

@ Sunday, November 02, 2008
©) 024Nov-08

0 11/2/2008

[¥] Include Time

@ 10:57:16 AM

© 10:57 M

O 10:57

Sample:

Sunday, November 02, 2008
10:57:16 AM

Format

@ Page N

") Page N ofM

Position

(@ Top of Page [Header]
(©) Bottom of Page [Footer]

Alignment:
Center E
[¥] Show Number on First Page

e ]
Page Numbers m
e )

1 Property Sheet v X

‘ Selection type: Text Box
Title

[=]

Format | pata | Event | Other | An |

Hide Duplicates
Can Grow

Can Shrink
Display When
Reading Order
Scroll Bar Align

Alivmmaral Clanman

No

No

No
Always
Context
System

Concbmom
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