CIS105 Final Review Sheet

Test Assumes Student Has Read Assigned Readings & Completed Assignments

Concepts
General Info/Definitions
hardware/software
default
four general functions of a computer

bits and bytes
language a computer understands

ROM BIOS/CMOS
what determines the speed of a microprocessor
CPU – what is it?  what does it do?
video card’s performance
what is in memory while a computer is running?

Storage

primary VS secondary
metric prefixes for size
how is a bit of information stored on different storage media?

Software

multi-purpose
Operating Systems

what does it do – 7 major functions
Graphical User Interfaces

definition – WIMP

examples

Word
Using the Interface
hard/soft return

recognizing tab settings
recognizing indent settings
common keyboard shortcuts (Ctrl-Home, Ctrl-End, Ctrl-x, Ctrl-c, Ctrl-v)
recognizing frequently used tools (Cut, Copy, Paste, Format Painter, etc.)
headers/footers
table of contents
Networks & Communication

General Info/Definitions

protocol

data communication speed

client-server vs P2P

network operating systems (NOS)


broadband vs. dial-up

The Internet

parts of a URL

WWW
upload/download
Security

General Info/Definitions

firewalls

email viruses

secure web pages
common viruses
Spreadsheets

Using the Interface

possible contents of a cell
automatic recalculation

pound signs in a cell
best fit
relative vs. absolute cell references
entering: appropriate formulas, functions (PMT, database,IF,MIN,MAX)
proper chart type usage

fill handle usage
creating pivot tables/charts

range names

macro language

Databases

General Info/Definitions

anatomy of a database
primary/foreign keys
DBMS – 5 main functions
types of field validation (range, completeness, consistency)

recognizing relationships, fields, records
query criteria using logical operators
creating pivot tables/charts

recognizing code headers

