General Overview & Schedule - Updated 6 Apr 2011

IMPORTANT: 
The majority of completed projects will be uploaded to the 105 Assignment Uploads folder found in Class\Faculty\Martin. WARNING - be sure to save your projects on some form of media and/or LAN space for back up purposes. Each project filename must be preceded by the student last name and first initial (i.e. AndersonK Gender Roles).  DO NOT PRINT - remember, files are to be uploaded. In Class assignments may have some revisions done in class but those who are absent when the assignments are done will get the majority of the points if they do the instructions in the book. In Class assignments not in the book cannot be made up.
Week of Jan 17 

MLK Day Observance Jan 17 (M) - No Classes 

Syllabus and Course Policies 

Reading: 


Technology In Action: Chapters 1, 2, 6 & 9 

Assignment:

Understanding Course Policies Email
(1-21) 


Animoto Hello (animoto.com)
(1-21) 

Week of Jan 24

Reading: 


Technology In Action: Chapter 1, 2, 6 & 9 


Assignment:

Binary Phrase Handout
(1-26/27) 


Chapter 6 Online Study Guide
(2-5) 

Week of Jan 31

Reading:


Technology In Action: Chapter 5


Technology In Action: Chapter 4


Office 2003 (Grauer): Word Chapters 1 - 3 


Assignment:

Explorer Exercise (File Maintenance)
(In Class) 


Short Answer Quiz (10 pts)
(2-3/7)

Week of Feb 7

Reading:


Office 2003 (Grauer): Word Chapters 1 - 3 


Assignment:

Word Gender Roles
(In Class) 

Week of Feb 14

Reading: 


Office 2003 (Grauer): Word Chapters 1 - 3 


Assignment:

Word Gender Roles
(In Class) 


Annual Report
(2-18) 

Week of Feb 21

President’s Day Observance Feb 21 (M) - No Classes 

Reading: 


Technology In Action: Chapters 3, 7, 12 & 13 

Assignment:

Web Page
(In Class) 


Short Answer Quiz (10 pts)
(2-24/28)
Week of Feb 28

Reading: 


Office 2003 (Grauer): Excel Chapters 1 & 2

Assignment:

PowerPoint Presentation
(In Class) 


Jake’s Gym (Hands On 1-3)
pgs 324, 335, 347(In Class) 

Week of Mar 7

Midterm (T/W) - Chapters 1 - 7, 9, 12 - 13, Op Sys & Word 

Reading: 


Office 2003 (Grauer): Excel Chapters 2 & 3


Assignment:

Smithtown Hospital
 (In Class) 

Week of Mar 14

SPRING BREAK March 14 – 20 - No Classes 

Week of Mar 21

Reading: 


Office 2003 (Grauer): Excel Chapters 5 & 10 (eBook)

Assignment:

Smithtown Hospital
 (In Class) 


Car Payment
 (In Class) 


Payroll Calculator Handout
 (3-29/4-1) 

Week of Mar 28

Reading: 


Office 2003 (Grauer): Excel Chapters 5 & 10 (eBook)

Assignment:

Gee Airlines (Hands On 1 & 2)
pgs 332 eBook(In Class) 


Eye First (Hands On 3)
pgs 350 eBook(In Class) 

Week of Apr 4

Reading: 


Office 2003 (Grauer): Excel Chapters 5 & 10 (eBook)

Assignment:

Gee Airlines (Hands On 1 & 2)
pgs 332 eBook(In Class) 


Smithtown Hospital with Macros
 (In Class) 


Widgets Handout
(4-15) 

Week of Apr 11

Reading: 


Technology In Action: Chapter 11



Office 2003 (Grauer): Access Chapters 1 - 2


Office 2003 (Grauer): Access Chapter 3 (eBook) 


Assignment:

Restaurant Database
 (In Class) 

Week of Apr 18

Reading: 


Office 2003 (Grauer): Access Chapters 1 - 2



Office 2003 (Grauer): Access Chapter 3 (eBook) 



Office 2003 (Grauer): Access Chapters 5 & 10 (eBook)

Assignment:

Restaurant Database
 (In Class) 

Database Worksheet 2011
CIS105 Work (4-21/4-25) 


Restaurant Database Handout
 (4-22) 

Week of Apr 25

Reading: 


Office 2003 (Grauer): Access Chapters 5 & 10 (eBook)
Week of May 2

Reading: 


Office 2003 (Grauer): Access Chapters 5 & 10 (eBook) 


FINAL TEST (Comprehensive) 


50558
11:30- 1:20
Monday
May 9

50564
9:30- 11:20
Thursday
May 12

50566
11:30- 1:20
Tuesday
May 10

50568
1:30- 3:20
Tuesday
May 10 
NOTE: This course policies and syllabus are subject to change at any time during the session, in which case updated copies are always available at the instructor web site.
NO FOOD IN MEETING ROOM

DRINKS ONLY IN SEALABLE CONTAINERS






