General Overview & Schedule 

CIS 105 – Survey of Computer Information Systems
Scottsdale Community College
Spring 2011 - Updated 10 Jan 2011
Section
50558
50564
50566
50568
Time
12:00 MW
10:30 TR
12:00 TR
1:30 TR
Room
CM443
CM443
CM443
CM443
Instructor
Peter Martin  CM414
423-6267


Office Hours and Lab Hours on website
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URL: www.scottsdalecc.edu/martin



Email: peter.martin@sccmail.maricopa.edu
Course Description
Presents an overview of computer information systems, fundamental computer concepts, and programming techniques. Hands-on experience with software for GUIs (Windows 7), word processing (Word), spreadsheets (Excel), presentation (PowerPoint), the Internet, databases (Access).
Course Objectives
This course deals with computer concepts, terminology, and the major applications of computers, as well as the basic usage of the above types of software. The objective is to introduce you to all of the above.

Textbooks and Supplies

Technology In Action 6th Edition by Evans/Martin/Poatsy  - ISBN: 978-0-13-504624-1

Exploring Microsoft Office 2007 by Grauer (Custom) – ISBN: 978-0-558-34789-5

Class Procedures

Course content is both lecture and hands-on. It is important that readings are done before class due to the pace of the class and for better understanding of the concepts.

Absences

Students are required to attend all class meetings. A student will not be successful in this class if 20% or more of the meetings are missed, therefore after missing 20% of the class meetings, you may be withdrawn from the course.
If you are absent or late for a class, you are responsible for ALL material covered during that class period. 
If you decide to drop the class it is your responsibility to complete a Withdrawal Form and officially withdraw. Please note that the last date on which you can withdraw without instructor signature can be found in your student schedule in my.maricopa.edu. Any withdrawals after that date will be at the instructor’s discretion.

Tests and Homework
Typically, make-up exams are not allowed. In case of emergency or extreme personal crisis, a make-up may be allowed at the discretion of the instructor only if you contact the instructor by phone or email within 24 hours of the exam. Anyone who misses the Midterm or Final Exam without contacting the instructor is automatically withdrawn.
Homework will be assigned in class and turned in as files or folders. Each assignment will be uploaded to a folder that specifies your section number located in the CIS105 Assignment Uploads folder found in Class\Faculty\Martin. All assignments are due by 3:00 p.m. on the due date. Homework turned in late will not be graded. Allow 1-6 hours for lab assignments per week. Assignments will NOT be printed but uploaded and all Word and Excel assignments must have student name in the document footer.
 All in class work and quizzes are due the day they are completed and cannot be made up. Partial credit will be given to partial work spanning over more than one class period.
Be sure to keep a copy of your assignments for back up purposes. If one of your assignments does not upload properly, it is YOUR responsibility to try again with your back up copy. 
Class Disruptions

Activity that interferes with the teaching and learning process is not allowed. Repeated occurrences of these activities could result in withdrawal from the course. Activities include:

· Cell phones (these must be silenced at the start of class)

· Instant messaging

· Surfing the Internet

· Chronic lateness

· Chronic early departure

Academic Dishonesty
The SCC General Catalog makes reference to student conduct and responsibility. The area pertaining to this CIS105 section is:

· Copying another student’s work and turning it in as one’s own or working jointly on a single assignment, with each student turning in a copy of the joint product, creating the illusion that each student completed the work independently:

Students may help each other as long as each student does their own work independently on their own computer. If you are caught turning in another person’s work, on the first offense everyone involved will receive a zero; a second offense may result in withdrawal from class with a failing grade.

Accommodations

It is a college policy to provide reasonable accommodations to students with disabilities.  If you would like to request accommodations due to a physical, mental, or learning disability, please contact the Disability Resources & Services office, SC-144, 480-423-6517.

Promoting a Positive Learning Environment

To establish a positive learning environment for this class:

As an instructor, I am expected to be professional, courteous, respectful, and empathetic to students – and to 

· Begin and end class on time,

· Be prepared for each class session,

· Provide academic feedback and grade assignments in a timely manner,

· Be available for individual consultation, and

· Clarify assignments and inform students of any adjustments to the class schedule.

As a student, you are expected to be reflective, courteous, respectful, and empathetic to classmates, instructor, and other College staff assisting you in your learning – and to

· Be in class and be on time,

· Be prepared for class sessions,

· Participate in class activities,

· Follow instructions and complete assignments,

· Keep up with and turn in assignments by the due dates,

· Put forth your best effort,

· Ask questions when you don’t understand,

· Maintain knowledge of your grade status,

· Contact instructor right away about concerns or situations that interfere with your success in the class, and

· Comply with policies found in College catalog and student handbook.

Tentative Grading

Students may check their current grade status on a spreadsheet located as a link on the CIS105 webpage at Professor Martin’s website. Feedback for any assignment that is not handed back is found as a comment (red triangle in upper right of a cell) on the Excel spreadsheet. Simply point at it and it will open the comment. 

Grading Item
Points
Grade Scale


Midterm Exam
75
A = 89.5% or above


Quizzes
30
B = 79.5% to 89.5%

Homework
65
C = 69.5% to 79.5%

In Class Work
50
D = 59.5% to 69.5%

Final Exam
75
F = Less than 59.5%

Total Points
295


Computer Lab

Computers can be accessed at the open computer lab located on the north east corner of the IT building in room IT-100. Stop by the lab for hours. Other than the open lab, we urge CIS students to utilize the CIS Tutoring Lab CM442. This room is typically staffed with CIS instructors and will be of more value to students taking higher end CIS classes such as Programming Fundamentals, Visual Basic, or Access.

Food/Drinks 

Food is not allowed in a CIS classroom.

Drinks with spill proof lids or bottles with caps are permitted as long as they are placed on the floor when not in use.
SCC General Education “WOVeN” Statement

General Education enhances students’ abilities to critically analyze information and ideas and effectively communicate in Written, Oral, Visual, and Numerical form. General Education is WOVeN through the curriculum at Scottsdale Community College.

Receipt of Policies Notification

In order to receive a grade in this class as well as obtain 10 points of assignment credit, each student must Email Professor Martin at peter.martin@sccmail.maricopa.edu with the subject line section number Policy Receipt and include the following:

Name:

Major:

Degree Plans (AA degree, Certificate, neither):
and the below statement:
I, your name, have read and understand and will abide by the course policies and syllabus for CIS105 section your section number in Spring 2011.
Attached to this email must be the completed Course Policies – Syllabus Quiz found at Class\Faculty\Martin\CIS105 Work. 

Because all official SCC communications will come to your SCC student email account, it is necessary to become familiar with using it. To receive points for this assignment you must send it from your school email account (google.maricopa.edu).
Testing the GIGO Theory
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